
February 23, 2026 
DMSION MEMORANDUM 
No. lUl , s. 2026

NON-TEACHING PERSONNEL ONBOARDING PROGRAM (NTPOP): 
FOUNDATIONS OF PUBLIC SERVICE, CLIENT-CENTERED 

AND GENDER-RESPONSIVE CARE (BATCH 1) 

To: Assistant Schools Division Superintendent 
CID and SGOD Chief Education Supervisors 
Education Program Supervisors 
Public Schools District Supervisors/Principals In-Charge 
Public Elementary and Secondary School Heads 
Selected Newly-Hired Non-Teaching Personnel 
All Others Concerned 

1. In line with the Schools Division Office's commitment to strengthening public
service delivery and ensuring that newly-hired non-teaching personnel are fully
grounded in the Department of Education's vision, mission, core values, and service
standards, this Office, through the Human Resource Development Section (HRDS),
shall conduct the Non-Teaching Personnel Onboarding Program (NTPOP):
Foundations of Public Service, Client-centered, and Gender-responsive Care (Batch
1) on March 2-4, 2026 at Ciriaco Hotel, Calbayog City.

2. 

Breakfast AM Lunch PM Dinner Accommodation 

Snacks 

Day 1 

✓ March 2 2026 

Day2 

✓ ✓ ✓ ✓ March 3 2026 

Day3 

✓ ✓ ✓ ✓ March 4 2026 

The objectives of the training are: 

a. Results Objective: As a result of the participants' enhanced competence and
performance, they will demonstrate the core values and service standards of
a DepEd non-teaching employee, contributing to improved stakeholder
satisfaction and a more inclusive, responsive, and efficient office environment.

b. Application Objective: Back in their respective schools and offices,
participants will be able to apply DepEd's core values, adhere to ethical
standards (RA 6713), and consistently practice professional, client-centered,
and gender-sensitive frontline servicing in their daily interactions with all
stakeholders.

c. Terminal Objective: By the end of the 3-day onboarding program,
participants will be able to present a personal "Integration Plan" outlining how
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DEPARTMENT OF EDUCATION, SCHOOLS OIVCSION OF NORTHERN SAM.AR 

Annex A 

LIST OF PARTICIPANTS 

SCHOOLS DIVISION OFFICE (SDO) PERSONNEL 

No 

1 

2 

3 

4 

5 

6 

7 

8 

9 

POSITION TITLE 

Administrative Assistant III 

Administrative Assistant III 

Administrative Assistant II 

Administrative Assistant I 

Administrative Aide VI 

Administrative Assistant II 

Administrative Assistant II 

Administrative Assistant III

Administrative Assistant III 

NAME 

MADRONIO, JANILL JHAE R. 

CARDENO, AIRAH R. 

PIAZA, ERIKA E. 

CAPARAL, MERIAM P. 

SUMAYOP, CHRISTIAN C. 

ENANO, EUGENE M. 

BALLICUD, APRIL ROSE D. 

DONCILLO, AISSA C.

 HONRUBIA, RUFFA T. 

10 Administrative Assistant III TOMENIO, ROCHELLE C. 

11 Security Guard I DELA PENA, ROSEMARIE C. 

12 Administrative Aide I ADLAWAN, ESROM G. 

13 Administrative Aide I CUANICO, MARIAN N. 

14 Administrative Aide I CABULLO, DOLORES A. 

15 Administrative Aide I SABELAO, JEOLITO JR. A. 

16 Administrative Aide I VALENCIANO, JJ\KE A. 
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SEX YEAR HIRED 

F 2024 

F 2024 

F 2024 

F 2024 

M 2024 

M 2024 

F 2024 

F 2025 

F 2025 

F 2025 

F 2025 

M 2025 

F 2025 

F 2025 

M 2025 

M 2025 
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