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e. Photocopy of scholastic / academic records such as but not limited to
Transcript of Records (TOR) and Diploma, including completion of
graduate and post-graduate units/ degrees, if available;

f. Photocopy of Certificate/ s of Training, if applicable;
g. Photocopy of Certificate of Employment, Contract of Service, or duly

signed Service Record, whichever is/are applicable;
h. Photocopy of latest appointment, if applicable;
1. Photocopy of Performance Rating in the last rating period/ s covering one

(1) year performance in the current/latest position prior to the deadline of
submission, if applicable;

j. Checklist of Requirements and Omnibus Sworn Statement on the
Certification of the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173
(Data Privacy Act of 2012), using the attached form (Annex C), not
necessarily notarized.

4. School-based Administrative Officer shall assist the SDO in rece1vmg 
applications. Upon receipt, he/ she shall conduct an initial evaluation to ensure 
completeness, authenticity and veracity of the submitted documents before 
forwarding them to the district office on or before February 06, 2026.

5. The District Office, through the PSDS or District AOII - HR Focal, shall 
consolidate the verified documents of applicants and submit to the Personnel Unit 
on or before February 13, 2026.

6. Request for retention or updating of points for Teacher I applicants (SY 
2025-2026) shall be submitted, together with the necessary documents (if any) 
from January 26 - 30, 2026 at the Personnel Unit of the Division Office. Please 
use the attached Letter of Intent Form for retention/update.

• For retention of points, only a letter of intent is required; no supporting documents 
need to be submitted.

• For updating of points, a letter of intent must be accompanied by the relevant 

documents requiring update.

7. The Division Selection Committee's evaluation schedule and list of 
applicants shall be announced through the SDO bulletin board and published on 
the official SDO website https://northernsamar@deped.qov.ph

8. The schedule and pertinent information regarding the next phases of the 
evaluation and selection process shall be issued through a separate 
memorandum.

9. Immediate dissemination of and com
desired.
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